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Health & Safety Policy
 1 Policy Statement 

1.1 The Director/s of EEVT are committed to ensuring that the Centre provides safe, healthy 
conditions for staff and learners and all others visiting the premises. 

1.2 In practice, this commitment is fulfilled by a range of measures broadly categorised as: 
organisation, management, procedures, planning, monitoring and review. This approach is 
designed to promote continuous improvements in standards, reinforced by the introduction of a 
reviewable two-year strategic plan. 

1.3While these measures are intended to ensure that the Centre meets and exceeds its legal 
responsibilities, their success is ultimately dependent on the cooperation of all within the 
Centre. Staff, learners, contractors and visitors have legal obligations not to prejudice the 
health, safety and welfare of themselves or others. 

1.4 Cooperation is fostered by communication and consultation, starting with induction when 
joining the Centre community and continuing via appropriate information, and training. The 
termly staff Health and Safety Committee meetings monitor and review all aspects of health 
and safety within the Centre. 

1.5 Where individuals are charged with responsibilities or undertake potentially hazardous work, 
guidance and support is provided, consisting of training, procedures and the wearing of 
personal protective equipment, as appropriate. 

1.6 The person responsible for the implementation of the policy is the Centre director who is also 
responsible for specific workplace health and welfare matters. 

2 Access to the Policy 

2.1 All staff must be familiar with all policies and procedures, within their induction.

3 Centre Health & Safety Committee 

3.1 The Health and Safety Committee is the forum for Centre Management and Staff and is 
normally held as and when it is deemed necessary. Its remit is to consider any health and 
safety subject that might affect the Centre, and to set acceptable standards of health and 
safety, enabling the Centre to meet its obligations. 

3.2 The main function of the Committee can be summarised as: 
-    Promotion of health and safety throughout the Centre
-    Monitoring accidents, their causes and outcomes. 
-    Addressing issues arising from the termly Health & Safety Inspections
-    Informing and making recommendations to the Centre Director where and when 

appropriate. 

3.3 The Committee is chaired by the Centre Director. Membership consists of representatives from 
all departments.
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4 Employment, Training and Safe Working

4.1 All new employees receive formal induction into the Centre by the Director. At that induction, 
the employee receives a copy of the Health and Safety Policy. Role-related safety instruction is 
provided by the Centre Director as part of the induction into their particular sector of the 
Centre. 

4.3 Departments are required to undertake risk assessments and devise safety procedures 
applicable to their activities, with the assistance of the Centre Director. These are reviewed 
annually and the records are audited by the Director. 

6 Personal Protective Equipment

6.1 Where protective clothing or safety equipment is provided, items are to be worn and used in 
accordance with the manufacturers’ instructions. Failure to comply is viewed seriously and may 
lead to disciplinary action. 

6.2 Where an employee produces medical evidence that the protective clothing and/or safety 
equipment could aggravate a medical condition, consideration will be given to suitable 
alternatives, if appropriate.

 7 Welfare and Medical Facilities 

7.1 Employee personal welfare matters are treated strictly confidentially and should be referred to 
the Centre Director. The Centre’s approach to disability matters is covered extensively in 
separate policies. 

7.2 Employees are referred to St George’s Hospital where specialist advice might be necessary in 
determining an appropriate course of action. 

8 Engagement of Contractors 

8.1 Contracts for the supply of goods or services are to include a provision highlighting the 
Centre’s requirement for the contractor to satisfy all relevant aspects of the Health and Safety 
at Work Act 1974 and other safety regulations and standards applicable to working in occupied 
educational establishments where young and vulnerable persons are present. 

8.2 Contractors are to be required to pay due regard to the safety of Centre learners, employees, 
the general public and local residents etc at the “place of work” in accordance with 
requirements of the 1974 Act. 

9 Arrangements Applicable to Learners 

9.1 All relevant staff are responsible for exercising a duty of care towards learners in their charge. 
Suitable risk assessments are to be made for areas of practical instruction. 

9.2 Learners are requested to report any Health & Safety concerns to a member of staff. 
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9.3 Learners may be disciplined for breach of Health & Safety. 

10 Arrangements Applicable to Staff and Learners 

10.1 All staff and learners are required to be familiar with the emergency evacuation procedures. 

10.2 First aid facilities are accessible in all areas of the Centre’s activities. 

10.3 Accidents and incidents are subject to a reporting and review system to establish immediate 
and root causes, and subsequent action necessary to avert any repeat. The Centre Director 
informs the Health & Safety Executive of any notifiable accident resulting in staff absence. All 
other notification is undertaken by the Health and Safety Officer.

The overall and final responsibility for health and safety in the company is that of: - Jamie 
Manicom- Managing Director

● All employees have the responsibility to co-operate with supervisors and managers to 
achieve a healthy and safe workplace and to take reasonable care of themselves

● Whenever an employee, supervisor or manager notices a health and safety problem which 
they are not able to put right they must inform the named person above immediately.

● Consultation between management and employees is provided by: 
Miss Trinicia Evans


